[image: image1.jpg]Bray & Bray

Solicitors




Sale of a Freehold Checklist
	1.
	Who is the seller? 

· Individual?

· Company?

· Other e.g. partnership?

	2.
	If we have not acted for you previously, you will need to provide proof of your identity.

· If you are an individual, for yourself.

· If you are a company, for all Directors and Shareholders who hold more than 25% shareholding.
· If you are a different entity, please contact us for ID requirements

	3.
	Do you have an agent? If so, has your agent prepared agreed terms of sale?

	4.
	What is the address of the Property?

	5.
	Is the Property a new build?

	6.
	Do you have a plan of the Property?

	7.
	Is this a sale of whole or part only?

	8.
	What is the sale price?

	9.
	Is the Property VAT elected?

	10.
	Is there an existing Lease over the Property?

	11.
	What is the current use of the Property?

	12.
	Is the Property mortgaged? If so, to whom? If not, where are the deeds?

	13.
	Have you given us:

	
	13.1 Details of the title to the property

13.2 An EPC for the property

13.3 If sale of part, a plan which is Land Registry Compliant




